
San Bernardino City USD  

Administrative Regulation 5131.2 Students -  Bullying 
EMPLOYEE/PARENT/OTHER NAME:  ______________________________ DATE:____________ 
LOCATION (Site/Department):  __________________________________ 

The San Bernardino City Unified School District believes that all students and staff have a right to a safe 
and healthy school environment. The district, schools, and community have an obligation to promote 
mutual respect, tolerance, and acceptance. 

 
The San Bernardino City Unified School District will not tolerate behavior that infringes on the safety of 
any student or staff member. No person affiliated with San Bernardino City Unified School District shall 
intimidate, harass, or bully another person through words or actions. Such behavior includes: direct 
physical contact, such as hitting or shoving; verbal assaults, such as teasing or name-calling; and social 
isolation or manipulation, retaliation or measures taken that impact learning or work environments. 

 
The San Bernardino City Unified School District expects students and/or staff to immediately report 
incidents of bullying to the principal or designee. Staff who witness such acts must take immediate steps 
to intervene when safe to do so. Each complaint of bullying should be promptly investigated. This policy 
applies to students or staff on school grounds, while traveling to and from school or a school-sponsored 
activity, during the lunch period, whether on or off campus, and during a school-sponsored activity. Cyber 
and electronic bullying shall be included where a nexus exists or causes a disruption to the educational 
and/or work environment. 

 
To ensure bullying does not occur on school campuses, the San Bernardino City Unified School District 
shall provide professional development training in bully behavior awareness and prevention to cultivate 
acceptance and understanding to equip all students and staff to build each school's capacity to maintain a 
safe and healthy learning and/or work environment. 

 
The San Bernardino Unified School District shall establish procedures that discuss this policy with staff 
and students (in age-appropriate ways) and should assure them that they need not endure any form of 
bullying. Any person who engages in bullying, in any form is in violation of this policy and are subject to 
disciplinary action. 

 
The San Bernardino Unified School District will adopt a procedure to be followed by every person 
affiliated with San Bernardino City Unified (including parents and community members). 

 
The procedure shall include, but is not limited to: 
1. Any student who engages in bullying may be subject to disciplinary action up to and including expulsion 
as well as legal responsibilities. 

 
2. Restorative Justice and Positive Behavior supports programs will be established to assist students in 
understanding the consequences of bullying behavior. 

 
3. Students and staff are expected to immediately report incidents of bullying to the principal or designee. 

 
4. Students can rely on staff to promptly investigate each complaint of bullying in a thorough and 
confidential manner. 

 
5. Staff members who engage in bullying may be subject to disciplinary action up to and including 
termination. 

 
6. If the complainant student, staff, or the parent/guardian of the student feels that appropriate resolution 
of the investigation or complaint has not been reached, the student or the parent/guardian of the student 
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should contact Student Wellness & Support Services Department. If a staff member feels there is not a 
satisfactory resolution, he/she should contact Affirmative Action to follow Uniform Complaint Procedures 
as identified in BP 1312.3. 

 
7. The San Bernardino City Unified School district prohibits retaliatory behavior against any complainant 
or any participant in the complaint process. 

 
The procedures for intervening in bullying behavior include, but are not limited, to the following: 

 
1. All persons affiliated with San Bernardino City Unified will receive a summary of this policy prohibiting 
intimidation and bullying: at the beginning of the school year, as part of the student handbook and/or 
information packet, as part of new student orientation, and as part of the school system's notification to 
parents/guardians. 

 
2. The school and/or department will make reasonable efforts to keep a report of bullying and the results 
of investigation confidential. 

 
3. Each school and/or department shall ensure that the bullying policy and anti-bullying literature is posted 
in every classroom based on Education Code 234.1. 

 
4. Staff who witness acts of bullying shall take immediate steps to intervene when safe to do so. People 
witnessing or experiencing bullying are strongly encouraged to report the incident; such reporting will not 
reflect on the target or witnesses in any way. 

 
The San Bernardino Unified School District wants to ensure that all students and staff are free to receive 
an education and to work in a bully free non-hostile learning/work environment. Retaliation of any kind is 
considered Bullying. A Bully Prevention/Intervention committee (inclusive of all bargaining units) will be 
established by the district to convene on a regular basis to continually improve district procedures.  

 
Bullying Behavior Report Procedures 
It is important to respond to reports of bullying whether you witness the behavior or you receive a report. 
In some cases, it is possible that what occurred is not bullying, but in order to respond appropriately you 
need to carefully research and document allegations. Follow these simple guidelines called the Five R’s. 
 
The Five Rs: 

1. Respond: Use “Bully Behavior Report Form” 
When bullying is reported to you or witnessed by you, you must respond and intervene 
immediately, making sure that everyone is safe. You want to model respectful behavior when you 
intervene and reassure the student who has been bullied that what has happened is not his or her 
fault. Always ask the student, “What do you need from me?”  This may help you determine some 
of your next steps, including what kind of follow-up is needed. 

2. Research: 
2a.  Use “Bullying Incident/ Witness Statement Form”. 
2b.  Use “Principal/Designee Investigation Bullying Report”. 
It is important to document what the allegations are and to try to capture information from as 
many sources as possible, including bystanders, about what happened. Using their exact 
language, write down exactly what students say happened. It may also be helpful to try to find out 
whether anything happened that might have led to the incident. An important part of your 
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research is to determine whether the incident was indeed bullying or another kind of negative or 
aggressive interaction. 

3. Record: Use the “Bullying Investigation Report” 
Good documentation will provide what is needed to write a thorough, accurate, and helpful report. 
Collect and save everything in a folder at your site. In some cases, like cyberbullying, there may 
be things like text messages, pictures, or e-mails that should be copied and saved for attachment 
to a report.  

4. Report: Forward a completed copy of Steps 1-4 to Student Wellness & Support Services 
department; Attention: Rose Ann Bomentre, Director of Student Wellness & Support Services 
Just like responding to the incident itself, writing and filing a formal report of a bullying incident 
should always be guided by your school’s policies and Student Code of Conduct. SBCUSD 
provides forms for writing and filing a report. After thorough research and while reviewing your 
school’s Student Code of Conduct, this report is where you would make a determination as to 
whether an incident is bullying or some other form of behavior. 

5. Revisit: Follow-up  
After a plan has been developed for both the student who was bullied and the student who engaged in 
bullying behavior, it will be important for you to follow up with each student to check and see how things 
are going. You want to find out if anything has changed, if the plans put into place are working (or not), 
and if anything else needs to be done. Follow-up gives you a chance to gather more information, and it 
lets all of the students involved know that there is continued adult support for them. 
 
Guidelines for a Good Report 
When developing your reports, here are some general guidelines: 

● Fill out reports completely and legibly. 
● Use referrals judiciously and properly. 
● If you witness an incident, report what occurred along with what else you learned in your 

investigation. 
● Report what you observed as accurately and specifically as possible. 
● If you did not witness the incident, in your investigation, report on what all of the young people 

told you they saw and heard. 
● Unless school policy expressly forbids, it is best to write down the actual language a student said 

(including curse words) so that administrators, parents, and others who may be involved 
understand exactly what was said and what happened. 

● Avoid editorial comments (e.g., “Suzy is just like her brother! In fact, the whole family is a 
problem.”). 

● If relevant, briefly explain how a student’s behavior was dangerous to himself or herself or other 
students—stress the “S-word” (safety). 

● Your school may also have a system for documenting issues to help manage student behavior or 
use in preparing for letters or meetings with parents, students, and other school officials. 

 

I have read, understand my obligation, and agree to abide by the terms in our SBCUSD 
Administrative Regulation 5131.2 Students - Bullying. 

I am a (circle one): Parent SBCUSD Employee Other 

____________________________ ______________________________ ____________ 

Printed Name Signature Date 
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